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1. Introduction 
 
In order to minimize the risk of a potential COVID infection for students and teaching staff, 
examinations should be done at home if this is possible. In result, the following procedures 
will be applied in the upcoming examination period based on the condition of non-presence 
lectures and examinations.  
 
The legal basis to allow for examination formats that differ from the current examination 
regulations was resolved by the rectorate of the University of Siegen at the beginning of the 
winter semester 2020/21 and was published on October 29th (§5 Regulations for the winter 
semester 2020/21). 
 
The idea of this document is to get familiar with the novel examination regulations in an early 
stage, in order to give everybody enough time for the examination preparation.  
 

2. General remarks  
 
In the course Nanotechnology, we plan to do an asynchronous, written examination via 
Moodle and ZOOM as a video support. 
 
 
It is highly important, that you already have experience and used Moodle and ZOOM. 
 
The registration process for the Nanotechnology examination remains the same and has to 
be done via UNISONO were the admission is also realized. The examination takes place in 
Moodle. For this, an additional course will be implemented. 
 

 The name of the course for the examination Nanotechnology is „Examination 
Nanotechnology/Klausur Nanotechnologie Wise 2020/21 “ 

 
Those who registered for the examination are permitted to do the examination receive an 
examination specific registration code on their student e-Mail address. This codes allows to 
do the examination in Moodle on the announced examination date.  
 
 
The Zoom conference will be started by the teacher and the student.  
 
Contact details for the examination Nanotechnology: 
Name: Andreas Bablich 
E-Mail: andreas.bablich@uni-siegen.de 
Telefon: 0151 24101740  
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The examination procedure in an asynchronous examination via Moodle will be similar to 
examinations in presence to provide equivalent examination opportunities. Based on the 
examination regulations, the examination type will be „written“ in a timeframe of 2 hours.  
 
A non-programmable calculator, a scale and the internet (the internet can only be used to 
execute the examination) are allowed and can be utilized to solve the given tasks. Beside 
the examination time, there will be additional timeslots before and afterwards. The additional 
time before the examination will be used for the identity check, to ask for health conditions 
and if the student is able to do the examination, to check the technical functionality of 
equipment, to guide the student to the declaration of independent performance of the 
examination and to allow the students to ask general questions. After the examination time 
there will be an additional timeslot for uploading the results and notes in Moodle. 
 
In result, the examination consists of three timeslots: 
 
Phase 1: Assessment (approx. 15 minutes) 
Phase 2: Examination (120 minutes + 30 minutes)  
Phase 3: Upload (approx. 15 minutes) 
 
The examination room is a virtual room in Moodle in combination with your home office desk.  

3. Preparation and execution of the examination 
 
The examination type is a written examination via Moodle. The tasks can be downloaded in 
Moodle. The document will be a PDF-file.  
 
During the full examination timeslot (phase 1-3) the Moodle examination course and the 
integrated video conference ZOOM will be active. 
 
The Moodle log in serves as authentication. Once you are logged in, all necessary 
information to do the exam will be given. In addition, Moodle will be used to verify your ability 
to do the examination. 
 
ZOOM is used to check your identity and to ensure the operability. Moreover, ZOOM acts 
as a back-up system. If problems occur operating ZOOM, you can also contact the 
examinant by E-Mail. 
 

3.1. Using ZOOM in Moodle during the examination 
 
In order to check your identity and the ability to do the examination before the examination 
starts ZOOM will be used. It can be used during the examination to ask questions via the 
Chat function and to ensure after the exam, that the upload of your results was successful. 
 
ZOOM has different functionalities in each of the three examination phases. Phase 1 is used 
to check your identity and to give the chance to answer open questions. You have to the 
ZOOM conference room directly after you logged into Moodle. In Phase 1, camera and 
microphone have to be turned „ON“ permanently.  
 
Once the examination upload is activated in Moodle, the examination starts. In this phase 2 
camera and microphone have to be turned „OFF“. If there are any problems in the 
examination phase, use the chat function in ZOOM if possible (that avoids disturbing other 
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students). Only in special situations and after consulting the examinant, camera/microphone 
might be activated. 
 
Once everybody uploaded their examination results within the given timeslot, phase 3 
begins. Here, it will be checked if the submission of examination and declaration of 
independent performance of an examination was successful. Potential questions will also 
be answered. 
 
 

3.2. Organization before examination 
 
In order to do the examination, you need a PC or Laptop with a stable internet connection. 
Your Laptop/PC has to have a camera (external webcam is also possible) and a microphone 
or a headset.  Since you participated other Moodle courses this winter semester, we 
presume that you know how to operate Moodle in general.  
 
You have to ensure that uploading and opening the examination sheets in PDF-Format is 
possible. For this, a PDF Reader App has to be installed and checked for functionality in 
advance. 
 
Handwritten format 
The answers and results to the tasks of the examination have to be given in a handwritten 
format, preferably on squared A4 paper. You can either take photos or scan the paper (PDF 
format) before uploading your results.  
 
Besides a suitable PDF Reader, a scanner is helpful but not necessarily required. A stable 
internet connection is required, too. In order to scan documents, open-source smartphone 
scanning apps could be used. 
  
REMARK: open-source smartphone scanning apps might be limited to only some pages 
(e.g. 10 pages). There is also the chance to upload more than one document if your results 
extend the maximum page limit of the app. 
 

3.3. Preparation and execution of the examination 
 
Some days before, at latest on the examination day, you should be prepared (and have 
tested the equipment) to do the examination without having any problems. 
 
This involves checking, if your admission was successful. This question cannot be answered 
on the day of examination. 
 
Also check technical equipment, e.g.: 
 

 Are Updates necessary to run your computer adequately? Avoid updating software short 
before the examination 

 Is your computer connected with the power supply? 

 Is your computer connected with the internet (Ethernet-/Lan- cable or WLAN)? 

 Are keyboard, mouse, speaker, webcam, etc. working? Batteries charged? 

 Does the Moodle log-in works? 

 Put the Moodle log-in data close to your computer 

 ZOOM working? 

 Student E-Mail account working? Did you receive the log-in data? 
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 In case of an emergency/problem: Smartphone or telephone in your room? 

 Do you have the contact of the examiner (E-Mail, telephone number)? 
 
Also important: 
 

 Do you have a room with suitable/comfortable desk/chair? 

 Illumination sufficient? 

 Enough squared A4 paper?  

 Ensure that nobody is disturbing your examination within the specified time slot? 

 To check time: put a clock close to your / on your desk? 

 Non-programmable calculator working? 

 Permanent marker working? 

 Drinks and Snacks prepared? 

 Student-ID and Personal-ID ready? 
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3.4. Examination 
 
The examination itself (time to solve the given tasks) is 120 minutes and starts when the 
Moodle upload of the examination PDF is active. The number and content of the tasks as 
well as the grading key is aligned to that timeframe. To down- and upload examination and 
results in Moodle, 30 minutes will be provided. In sum, 150 minutes will be given for Phase 
2. 
 
Dependent on the number of students, another approx. 30 minutes will be given for Phase 
1 and 3 (in sum). The total length of this asynchronous online examination will be approx.  
180 minutes (3 hours). 
 
What is allowed to use in the examination Nanotechnology 

 non-programmable calculator 

 a scale 
 

3.5. Procedure on the examination day 
 
Phase 1: 

 Log-in Moodle on the given date and time  

 Start ZOOM in Moodle 

 Identity- and presence check via Student- and Personal-ID 

 Information on attempt to deceive and process 

 Declaration of health condition and independent performance of the examination 

 Last information before the examination starts 
 
Phase 2: 

 Start of the examination: Moodle download of the examination activated 

 Download the examination and execute the tasks diligent 

 Answering questions and solving problems via ZOOM Chat or E-Mail 

 Please put your name and matriculation number on any sheet of paper 

 Timely preparation to upload examination results  

 Check if your results are readable, especially when you submit photographies of your 
results  

 Upload notes and scrap sheets, too! 

 Store every sheet of paper you uploaded at least until the insight of the examination 
takes place 

 
Phase 3: 

 Check if examination has been uploaded 

 Check if upload of Declaration of independent performance of an examination worked 

 Answering final questions 
 

3.6. Attempt to deceive 
 
Attempts to deceive will be examined and avenged in digital online examinations, too. a 
violation of the above-mentioned principles can be punished as an attempt to deceive and 
the examination performance can be assessed as "failed". In addition, the violation may also 
constitute a misdemeanor according to Section 63 (5) of the Higher Education Act of North 
Rhine-Westphalia (Hochschulgesetz NRW) and may be punished with a fine. 
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Due to the current COVID pandemic situation we will offer the opportunity for digital 
examinations instead of those regularly done in presence to avoid possible delays in your 
studies. The same regulations compared to examinations in presence are valid in digital 
examinations. You are committed to solve the given tasks independent (without any help 
from others). 
Consequently, any communication with people (except for the examinant and/or supervisor) 
is strictly prohibited.   
 

3.7. Declaration of health condition 
 

We want to explicitly point out, that we will ask before the examination via Moodle if you feel 

(psychologically and physically) to participate doing the examination. If this is the case, click 

“YES” in Moodle. If an apparent inability for participating the exam occurs, there is he chance 

to resign from the examination. Please note, that the regulations from the examination office 

are valid ({1} {2} {3}). If you agree to participate, a subsequent resignement is not possible 

and the participation will be on your own risk.  

{1} https://www.eti.uni-siegen.de/dekanat/studium/pruefungsaemter/dokumente/aushaenge/ese-pa_wise2020.pdf 

 

{2} https://www.eti.uni-siegen.de/dekanat/studium/pruefungsaemter/dokumente/formulare/formular_krankmeldung_eti.pdf 

 

{3} https://www.uni-siegen.de/nt/nano/documents/32_2017_po_ma_nano_en.pdf 

 

 

 

3.8. Extraordinary events 
 

In case of technical or other problems, try to solve them e.g. by cancelling/redirecting your 

internet connection, by re-booting your router or computer. Record the problems via 

screenshots and inform the examinant immediately. Technical or other problems and 

unexpected events will be documented by the examinant.  

https://www.eti.uni-siegen.de/dekanat/studium/pruefungsaemter/dokumente/aushaenge/ese-pa_wise2020.pdf
https://www.eti.uni-siegen.de/dekanat/studium/pruefungsaemter/dokumente/formulare/formular_krankmeldung_eti.pdf
https://www.eti.uni-siegen.de/dekanat/studium/pruefungsaemter/dokumente/aushaenge/ese-pa_wise2020.pdf
https://www.eti.uni-siegen.de/dekanat/studium/pruefungsaemter/dokumente/formulare/formular_krankmeldung_eti.pdf
https://www.uni-siegen.de/nt/nano/documents/32_2017_po_ma_nano_en.pdf
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4. Documents 
 

All documents which are necessary to participate the examination are given as examples 

below. 

4.1 Declaration of independent performance of an examination (example) 
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4.2 Declaration of an Open-Book-Exam (Take-Home-Exam) 

 

I hereby certify that I agree on an electronical examination using my own technical 

equipment in my chosen home-office workspace. 

I  certify  that  I  have  worked  independently  on  the above  examination  and  have  not  

used  any  aids  other  than  those  specified or permitted. I further confirm that I have worked 

on the above-mentioned examination without any unauthorized outside help. I am also 

aware that the help of other persons and the joint processing (e.g. in a room, with the help 

of social media by groups or by telephone) is inadmissible if the work may not be performed 

as group work. I am also aware that the unmarked transfer of external content, drawings, 

pictorial representations, sketches and the like - e.g. from the Internet by "copy and paste" 

- is an unauthorized aid. I am aware that an attempt to deceive will at least be assessed as 

"failed (5,0)” 

Signature student: 

____________________________________ 

Place, Date, Name 

  



 Informationen über den Ablauf der Prüfung ohne Präsenz über Moodle  

Seite 10 von 11 

5. Summary 
 

Here, the most important facts for a handwritten online examination are listed:  

5.1. Examination preparation 
 

a) Handwritten examination via Moodle, 

b) Admission complete? 

c) Sign-in unisono 

d) Check that examination date and time are correct 

e) Received log-in data in your student E-Mail account for Moodle log-in, 

f) Internet working? PC/Laptop with camera, sound, PDF - Reader, Scanner optional, 

Smartphone with Scan-App, keyboard, mouse, etc., 

g) Telephone, E-Mail account as back-up if problems occur, 

h) Contact details examinant – telephone, E-Mail address 

i) Zoom running without any problems?  

j) Suitable room with chair and desk (no disturbances) 

k) Enough squared DIN A4 paper, permanent markers, scale, non-programmable 

calculator, etc. 

l) Examination consists out of 3 phases: Assessment, examination, Upload 

m) Examination 150 minutes incl. Download und Upload 

n) Student-ID and Personal-ID available 

o) Clock for time managment 

p) Drinks and Snacks 

q) Prepare Declaration of independent performance of an examination (example) and 

Declaration of Open-Book Exam in advance 
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5.2. Examination 
 

a) Log-in Moodle at an early stage 

b) Start Zoom 

c) Identity- and presence check 

d) Answer the question if you feel you can do the examination 

e) Last questions before the examination phase starts 

f) Download the examination paper 

g) Turn „OFF“ Camera and Sound in Zoom 

h) solving examination tasks independent  

i) put name and matriculation number on each paper 

j) do not forget to check the time (clock management) 

k) convert handwritten answers into photos or PDF – Scan  

l) timely upload of your results 

m) check if declaration of independent performance of an examination and  Declaration 

of Open-Book Exam filled and uploaded  

n) after successful upload of your results and after phase 2 turn camera and sound „ON“ 

in Zoom 

o) answering final questions 

p) store your original documents incl. results and notes at least until an exam insight is 

possible 

 

 

 


